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To start, go to Inventory and sort the items by tab. Click the tab that will allow you to view the
properties of a specific item. In the above example, the "Notes" tab has been selected. Now, you can
view any notes that were entered in the Notes field by clicking on the Notes tab. In another example,
the "Description" tab has been selected. In this example, the Description field is blank, which means
there is no text entered in the Description field. To add a new note, click the New Tab button at the

bottom of the Property List. This will bring up the Create Note dialog. To add a note, do the following:
Click the Add button to add the new note Double click the note that you wish to edit Click the Edit

tab (if you are editing the note), or click the New tab (if you are creating the note) In the "Notes" tab,
enter the text that you want to add to the note. For example, enter in the notes "Video" Now, you
can return to your open file and you will notice that the note has been added to the file. The notes
that you add will be shown at the bottom of the file using the tabs that you selected. Tips & Tricks

You can also use the "Notes" tab to check if the Properties of the selected item already contain
existing notes. For example, if you have selected the "Notes" tab on the "Inventory" tab, it may

already contain text that you previously entered. Clicking the "New" tab will then bring up a dialog
where you can enter new notes. If you want to overwrite what you have already entered, you can

click the "Edit" tab on the "Notes" tab. You can also use the "Notes" tab to create a "Notes" sub tab
where you can add notes to a specific item. For example, suppose that you wanted to create a sub
tab where you added notes to specific furniture. To do this, go to the "Notes" tab and click the New
tab. A dialog will then be opened. Select "Add a Notes Sub-Tab" and then enter the text for your sub

tab. You can also select to have your sub tab open up when you click the Notes tab. Use different
tabs for different types of notes You can also add different tabs for different
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